
 
Assistant Minister’s Job Description and Person Specification 

 
We are looking for a full-time Assistant Minister, preferably ordained, to join our ambitious and supportive 
team.  Our vision is ‘growing individuals, growing the church and growing our impact for Jesus in the world’. 
In delivering that vision we are currently developing our structure of multiple congregations in one church.  
To that end, we are looking for a gifted Bible teacher with strong pastoral skills, who will work directly with 
the Vicar and as part of our senior staff team, will lead one of our congregations as well as helping to share 
in ministry across the whole church family.  
 

Job Description  
 

1 General ministry and leadership 
 

 Accountable to the Vicar, and working alongside the “Staff Team” and other leaders in the wider 
ministry of the church. 
 

 As a member of the senior staff team, play a full role in the overall leadership of the Church and in 
the life of St. Bart’s Church including attendance at the regular staff meetings, PCC etc. 

 

 Be involved in the development of our wider strategies as part of the leadership of the church, 
including our cooperation with other churches in the city and beyond. 

 

 Be involved in the preaching and teaching ministry within the church – including organising and 
leading short courses where appropriate.  

 

 Be responsible for pastoring one of our congregations, including overseeing the leadership of that 
congregation. 

 

 Model by both word and action a lifestyle commensurate with the teaching of the Bible. 
 
2 Specific ministry responsibilities 
 

 While working across the whole church membership, oversee the leadership of one of the 
congregations and with the possibility of establishing a further congregation. 
 

 Take responsibility for developing and encouraging one or more areas of ministry across all 
congregations. The particular area/s of ministry will depend upon personal gifts and interests 
agreed (with the Vicar) in line with the PCC’s strategic vision.   We are keen to encourage the use 
and development of particular gifts where these can be seen to enhance the life of the church 
community.  

 

 Liaise, where appropriate, with local and national agencies to support this work.   
 

3 Training and supervision  
 

 Attend regular supervisory meetings with the Vicar (or the Vicar’s deputy) and the wider “church 
leadership” at frequencies to be agreed. 
 

 Undertake appropriate formal and informal training as agreed with the Vicar and PCC.   
 

 Participate in an annual appraisal process under the oversight of the PCC. 



 

 Establish and maintain an appropriate support ministry structure (such as a confidential prayer 
partner or group etc.) 

 
Carry out other work reasonably required by the Vicar (or his deputy). 
 
All the above are to be carried out in accordance with the Diocese of Bath and Wells Guidelines for Good 
Practice in Pastoral Ministry. 
 

Person Specification  
 

1. It is essential that the person appointed has a clear personal faith in Jesus Christ as Saviour and 
Lord, with a desire to serve God through the local church.  They will accept the authority of the 
Bible in all matters of life and doctrine.  

 
2. The person appointed will have a mature faith, a good knowledge of the Bible and Christian truth, 

and the ability to teach the Bible clearly.  They will have integrity in seeking to apply the teaching of 
the Bible in their personal life and will be committed to prayer both personally and with others. 

 
3. The person appointed will share the vision and values expressed by the PCC.  They will be 

sympathetic to the basic tenets of Anglicanism, and willing to work within that framework. 
 

4. The person appointed will have an enthusiasm for the Gospel and a passion for seeing people come 
to faith and grow in their relationship with God.  They will have a heart for discipling people and 
will have demonstrated that in their previous ministry. 

 
5. The person appointed will be able to relate to a wide variety of people of different ages, 

backgrounds and needs (both from a church background and those with no church background).  
 

6. The person appointed will have a pastoral heart and will be able to support and encourage others 
in their Christian life. 
 

7. It is necessary that the person appointed plays a full part in the life of the worshipping community 
at St. Bartholomew’s. 

 
8. The person appointed will have proven leadership, organisational and communication skills 

including the ability to give talks and preach in a variety of contexts. 
 

9. The person appointed will have an ability to work on their own initiative and as part of a wider 
team and within a supervised relationship.  

 
10. The person appointed will be able to maintain confidentiality where appropriate.  They will be 

reliable and flexible. 
 

11. The person appointed will be able to respond to a crisis in a calm and thoughtful way and will not 
be disturbed by difficult situations. 

 
12. The person appointed will be available to carry out their duties both during the daytime and 

evenings as agreed with the Vicar.   
 

13. The person appointed will have significant experience relevant to the post.   
 

14. The person appointed will have relevant formal training and qualifications and will be willing to 
continue learning, undertaking formal and informal training as agreed with the Vicar and PCC. 

 
15. The person appointed will have a full driving licence - access to private transport would be 



desirable. (Agreed expenses will be paid) 
 

Additional Information 

This is a full time post working 45 hrs/week spread over 6 days. 

The holiday entitlement is 6 weeks per year plus all public holidays, although some of these will need to be 

worked with time off given in lieu. 

Salary will be between £26,000 and £30,000 depending on experience and qualifications. 

The PCC will make contributions to The Church of England Defined Contributions Pensions Scheme in the 

amount of 10% of the employee’s salary. Voluntary contributions to the scheme may be made by the post-

holder in line with the scheme. 

All agreed expenses incurred in the course of carrying out duties will be reimbursed. 

There is a GOR that the person appointed is an Evangelical Christian in agreement with the ethos, values 

and vision of St Bart’s. The appointment is subject to a satisfactory enhanced DBS check. 

The closing date for applications is Tuesday 20 February 2018. 

Please return the fully completed application form and confidential declaration form to 

andrewdawes@stbartsbath.org 

To organise an informal conversation with the Vicar contact ianlewis@stbartsbath.org 

Interviews will take place in the week beginning Monday 26 February 2018 at a mutually agreed time. 

It is hoped that the successful applicant will be able to start work on 1 September 2018. 

Employment is subject to satisfactory references and the satisfactory completion of a six-month 

probationary period. 
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